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Generating Reports  
for BASE
You’ll find all of the reports from the BASE assessment on the Reporting menu of the CEM secure website.

Report Types
Most reports are available as PDF documents. The 
School Comparison and Inspection Ready reports 
are interactive and run on the CEM Secure website. 
The Table of Scores report has the option to 
produce the information not only as a PDF, but also 
as a CSV file and for import into SIMS (XML file).

Generating Reports
We create each report using the current data we 
hold for your school, usually as a PDF document. 
Some larger reports may take a while to produce. 
You can request to be emailed when the report is 
ready. Alternatively, you can check back to see the 
progress of the report(s) being generated.
Click the icon for the report that you wish to 
generate.

Selecting this option will lead 
to the main reports page.

The grid on the right hand 
side of the screen shows the 
reports available.
The reports you will see will 
depend on your school’s 
subscription to the BASE 
assessment.

Subscription level Reports available

BASEline* Table of Scores

BASE Progress*

Table of Scores

Pupil Report

Class Report

BASE Inspection Ready

Table of Scores

Pupil Report

Individual Pupil Report

Class Report

Parent Report

School Comparison

Report

Inspection Ready Report

*Other reports may be available for you to try out with 
up to five pupils.
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This page shows the reports you have requested and their current status. Reports remain in your CEM Secure 
platform for seven days before we delete them. This will ensure that your reports contain the latest data we 
hold for your school.

You will be transferred to the Download Reports Page.

Enter an appropriate name 
for the report (or use the 
default name).

Clicking the word Available 
next to the report will 
download a copy of that 
report to your computer.

You can request an email 
notification when your report 
is ready.

Click Generate Report.

1

2
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The Table of Scores Report
When you select the Table of Scores report, you’ll see this screen:

Interactive Reports
The Inspection Ready and School Comparison Reports are interactive. They run on our website, and you 
can select various options to filter the information you see. Help options are available within the report. We 
designed the reports, so you can break the information down by class, gender and subgroup of interest such 
as Pupil Premium status.

Interpreting the Reports
You can find information about how to interpret and make the most of your reports.  
Go to Support> Support Centre> BASE REPORTING using your CEM Secure menu options.

It has three download options:

This creates a Comma Separated Values file.

This creates an XML file for import into SIMS.

This creates a PDF.
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Page 1 of the Pupil Report

What does this report tell me?
The Pupil Report consists of five pages of information gathered from the BASE assessment. You will find the pupil’s personal details at the top of page 1. Below this, the 
coloured arrows show a summary of the pupil’s development stage in Literacy and Mathematics, as well as Personal, Social and Emotional Development (PSED). Later 
pages offer a more detailed analysis of each part of the BASE assessment.  

•	 Each arrow represents one aspect of a child’s 
development.  The arrows are coloured blue for 
Literacy, green for Mathematics and pink for PSED. 
The length of the arrow indicates the expected 
range of development for children over the year.

•	 A horizontal bar on each arrow provides an 
indication of the child’s developmental stage 
according to their score in the BASE assessment.

•	 We split each arrow in two halves. You will see 
the pupil’s start of year (SOY) score on the left 
and their end of year (EOY) score on the right. The 
higher up the arrow the bar appears, the more 
advanced the child’s stage of development. As 
the child’s average (mean) stage of development 
increases throughout the year, the horizontal blue 
bar will move up the arrow to reflect this. Short 
descriptors alongside each arrow summarise what 
a child typically knows, understands or can do 
at each stage.  *Please note that indicator bars 
will only appear if you completed that part of the 
assessment with the child.

Page 1 of the Pupil Report
•	 You can compare a child’s stage 

of development to the national 
average, which is indicated by a 
red dotted line.

•	 The blue boxes below the 
arrows show the child’s 
standardised score from the 
BASE assessment. 

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

YES 
YES

Understanding the Pupil Report
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•	 This table shows the pupil scores for 
communication from both the start of 
year and end of year assessments.

Page 2 of the Pupil Report
•	 This table shows the results of the 

optional Attitudes assessment, which 
you carry out at the end of the year. 
Here, the child responds to the 
questions with either a smiley face, a 
neutral face or a sad face. You will see 
their response next to each question.

Page 2 of the Pupil Report
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•	 The more detailed analysis of Literacy, 
Mathematics and PSED uses arrows to 
represent the sub-strands of the BASE 
assessment.

•	 	The horizontal bars (one for the start 
of year and one for the end of year) 
indicate the child’s developmental stage 
according to BASE, and the statements 
describe typical development at each 
stage.

Page 3 of the Pupil Report

Scores on the BASE assessment
At the start and end of the year, both Mathematics and Literacy standardised scores are based on a nationally representative average (mean) score of 100 with a standard deviation of 15. This means that 
approximately two thirds of children can expect to achieve scores between 85 and 115.
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What does this report tell me?
The BASE Class Report provides an overview of the development of a class in Literacy and Mathematics as well as in the optional Personal, Social and Emotional 
Development (PSED) module.  Later pages in the Class Report provide a more detailed analysis of Literacy, Mathematics and PSED scores for individual pupils.

•	 The developmental stages for individual 
pupils are represented as dots on the 
arrows.  Girls are shown in green and 
boys in purple.

•	 A horizontal blue bar on each arrow 
gives an indication of the group’s 
average (mean) standardised scores in 
BASE. We split the arrow into two halves, 
with the bar for the start of (SOY) score 
on the left and the bar for the end of 
year (EOY) score on the right. 

•	 A red dotted line across each arrow 
(labelled ‘National’) indicates a typical 
developmental stage based on a 
nationally representative sample of state 
maintained schools.

•	 Each arrow summarises an area of 
the group’s development. We show 
the Literacy information in blue, the 
Mathematics in green, and the PSED in 
pink. The length of the arrow indicates 
the expected range of development 
for the group over the year.  Short 
descriptors alongside each arrow 
describe what children typically know, 
understand or can do at each stage. 
As the group’s average (mean) stage 
of development increases through the 
year, the horizontal blue bar will move 
up the arrow to reflect this. Please note: 
the indicator bars will only appear if 
you have completed this part of the 
assessment with the child.

•	 The blue boxes below the arrows show 
the group’s average (mean) standardised 
score for that aspect of BASE, along with 
the number of children in the group.

Page 1 of the Class Report

Page 1 of the Class Report

Understanding the Class Report
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•	 A series of bars for each sub-strand 
of the BASE assessment represent the 
standardised scores for each child in the 
selected group.

•	 The name of the sub-strand is written to 
the left.

•	 Children’s names are written below the 
bars.

•	 There is an option to sort by sub-strand 
when the report is generated.

•	 If you have a large number of pupils you 
will have multiple pages showing this 
view.

Page 3 of the Class Report

Page 3 of the Class Report

•	 This legend shows how to distinguish 
between start of year (SoY) and end of 
year (EoY) scores, and where pupils have 
not completed an assessment.

•	 A blue dotted line running across the 
bars indicates the average (mean) 
standardised score for the selected 
group.

•	 A red dotted line indicates the average 
(mean) score for all the pupils who took 
the BASE assessment. This is based on a 
nationally representative sample.

Scores on the BASE assessment
We base the Mathematics and Literacy standardised scores at the start and end of the year on a nationally representative average (mean) score of 100 with a standard deviation of 15. This means that 
approximately two thirds of children can expect to achieve scores between 85 and 115.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.
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What does this report tell me?
The BASE Question Level Report provides an overall score for each section of the assessment. It details which questions the pupil answered correctly and displays a 
record of the Communication and PSED responses. The Question Level Report is in a spreadsheet format. This information can be used to inform class planning and to 
help to identify individual learning needs. 

Understanding the Question Level Report

•	 There is a row for each pupil.

•	 Here, we mark each question the 
pupil answered as right or wrong. 
We display the right answers in 
green and the wrong answers in red.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

•	 This is the number of questions 
the child answered correctly.

•	 This is the total score for the matching 
section.

•	 A label to help identify each 
question appears at the top 
of each column.
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What does this report tell me?
The BASE Table of Scores Report shows a Literacy, Maths and Overall standardised score for each pupil at both the start and end of the Reception year.  

Understanding the Table of Scores Report

•	 You can sort the columns by 
clicking here. 

•	 There is a row for each child.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

•	 We allow you to export the data 
from the Table of Scores in these 
formats. You may download the file 
format of your choice by clicking on 
the relevant icon.

•	 The table shows standardised scores 
at the start of the year and at the 
end of the year, if available.

Scores on the BASE assessment
We base the Mathematics and Literacy standardised scores at the start and end of the year on a nationally representative average (mean) score of 100 with a standard deviation of 15. This 
means that approximately two thirds of children can expect to achieve scores between 85 and 115.
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What does this report tell me?
Shortly after starting Reception Class, your child completed the BASE assessment. BASE 
provides an overview of children’s knowledge, skills and understanding as they begin their 
school lives. The BASE Parent Report presents the information about your child, taken from this 
assessment. 
Your child’s personal details are shown at the top of page 1 and, below this, three arrows 
summarise their assessment outcomes. Page 2 includes a detailed description of what your 
child knows and can do at the time of the assessment. 
The three arrows represent different aspects of development. The arrow for Literacy is in blue, 
for Mathematics it is green and for Personal, Social and Emotional Development (PSED) it is 
pink. Blue horizontal bars across the arrows give an indication of your child’s developmental 
stage, according to BASE. Please note that a blue horizontal bar will only appear on the PSED 
arrow if the school carried out this part of the assessment with your child.
Your child’s developmental stage may appear low at the beginning of the year. This is typical for 
many children starting reception class and should not be interpreted as being a problem. The 
arrows on the bars will appear higher as your child’s understanding and skills improve. Short 
statements alongside each arrow explain what a child typically knows, understands or can do at 
each stage. 
If it is relevant to your child, a short comment may appear below the arrows. This comment 
may relate to a special educational need they have, or it may appear if they speak English as 
an additional language. If it does appear, the comment will explain that circumstances such as 
these may influence the outcome of the assessment. 
Schools can use BASE at the end of the school year as well as at the start. If your child’s school chooses to repeat the assessment, a second report will follow in the summer term, which 
summarises the progress your child made throughout the year. 
The BASE assessment is produced by the Centre for Evaluation and Monitoring (CEM), a subsidiary company of Cambridge University Press & Assessment. The information obtained 
from BASE will be used to provide a general indication of your child’s current development and to help teachers plan appropriate activities to support your child’s learning. For schools 
in England, the Department for Education (DfE) require CEM to pass on some information from BASE. This information relates to early Literacy and Mathematics and will be used for the 
purposes of tracking children’s progress at school in subsequent years. 
If you have any concerns or questions relating to the BASE assessment or your child’s report, please arrange to speak to their teacher. 

Understanding your child’s report

Page 1 of the Parent Report
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What does this report tell me?
This report provides an overview for a selected group, summarising their BASE scores in Literacy, Mathematics and Personal, Social and Emotional Development (PSED). 
You should read this guide alongside the Inspection Ready Report to help you interpret its contents.
This report summarises what percentage of pupils are at each developmental stage in Literacy and Mathematics for the start and optional end of year assessments. 
You can see this information either on the 5 stage CEM scale or the 3 stage scale based on the Early Years Foundation Stage levels. The 5 stage scale also summarises 
development in PSED.

Understanding the Inspection Ready Report

Using the interactive 
controls you can:
•	 view your data for the start of year or 

end of year assessments in Literacy and 
Mathematics.

•	 view your data for the whole cohort, or 
by group, using the ‘My School Filters’.

•	 find help and guidance by hovering 
the cursor over the text or symbols 
displayed on the screen.

Other functions
After generating the report, you can export 
it into a PDF format by clicking the ‘SAVE TO 
PDF’ button in the bottom right-hand corner 
of the screen. Once saved, you can open it 
in a PDF viewer and print it.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

Note: The functions are the same for the 3 stage scale
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What does this report tell me?
This report provides an overview for a selected group, summarising their BASE scores in Literacy, Mathematics and Personal, Social and Emotional Development (PSED). 
You should read this guide alongside the Inspection Ready Report to help you interpret its contents.
Three coloured arrows summarise your children’s development. The horizontal blue bars show the group’s average (mean) development at the start and end of the year. 
The red dotted lines show the typical developmental stage of children based on a nationally representative sample of state maintained schools. The vertical bar indicates 
progress across the year.

Using the interactive 
controls you can:
•	 view your data for the start of year or 

end of year assessments in Literacy, 
Mathematics and PSED.

•	 view your data for the whole cohort, or 
by group, using the ‘My School Filters’.

•	 find help and guidance by hovering 
the cursor over the text or symbols 
displayed on the screen.

Other functions
After generating the report, you can export 
it into a PDF format by clicking the ‘SAVE TO 
PDF’ button in the bottom right-hand corner 
of the screen. Once saved, you can open it 
in a PDF viewer and print it.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

Note: The functions are the same for individual Literacy, Mathematics and PSED graphs
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What does this report tell me?
The blue horizontal bar across each arrow shows the average (mean) score for the selected children in your school, or the average score for an equivalent group in the 
comparison school and an average school in England. The dots show the distribution of scores for your children and the children in the comparison and average schools.

Understanding the School Comparison Report

Using the interactive 
controls you can:
•	 view your data for the start of year or 

end of year assessments in Literacy and 
Mathematics.

•	 view your data for the whole cohort, or 
by group, using the ‘My School Filters’.

•	 change the composition of the 
Comparison School using the sliders 
(these values may be reset by clicking 
the ‘reset comparison school’ button at 
the bottom of the page).

•	 view the complete stage descriptors by 
hovering the cursor over the beginning 
of the statements.

•	 find help and guidance by hovering 
the cursor over the text or symbols 
displayed on the screen.

Other functions
After generating the report, you can export 
it into a PDF format by clicking the ‘SAVE TO 
PDF’ button in the bottom right-hand corner 
of the screen. Once saved, you can open it 
in a PDF viewer and print it.

TOP TIP: Always use your 
BASE assessment information 
in conjunction with your own 
observations and judgements.

The blue rectangles under the arrows show the percentages of Pupil Premium, Special Educational Needs and English 
as an Additional Language pupils in your school, the comparison school and an average state maintained school. 
Please note that the comparison school values will change each time you adjust the ‘sliders’. A red warning symbol will 
appear at the top right-hand corner of the page if you set values outside of the expected range.
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